
 

 
 

 
 
August 24, 2012            
 
 
 
TO:  SMITHFIELD TOWN COUNCIL 
 
FROM:  PETER M. STEPHENSON, AICP, ICMA-CM 
  TOWN MANAGER 

 
SUBJECT: AUGUST  2012 COMMITTEE MEETINGS WILL BE HELD AT THE SMITHFIELD 

CENTER LOCATED AT 220 NORTH CHURCH STREET, SMITHFIELD, VA 
 
 
MONDAY, AUGUST 27TH, 2012 
 
4:00 P.M. Police  Members: Chapman (CH), Tynes, Gregory 
 
TAB # 1 1. Operational Updates 
TAB # 2 2. Street Closure Request for Homecoming Parade, October 26, 2012 @ 4:00 p.m. 
TAB # 3 3. Continued Discussion on Town Wide Speed Limit Recommendations 
TAB # 4 4. Streetlight Survey Request Berryman Court 
TAB # 5 5. Streetlight Survey Request Fawn Court   
TAB # 6 6. Overtime Policy for Special Events  
   
Immediately following the conclusion of the above meeting: 
 
  Water and Sewer  Members: Gregory (CH), Smith, Tynes 
  
  1. Update from Mr. Andy Snyder and Scott Schiller of Draper Aden Associates on 

 the Sanitary Sewer Overflow Special Order by Consent Project:  
TAB # 7  a. Budgeted Proposal for Additional Locality/HRSD Coordination and  
     General Special Order by Consent Assistance – Scope of Work and  
     Fees 
TAB # 8  b. Budgeted Proposal Capacity Assessment/Level of Service Determination 
      Assistance – Scope of Work and Fees 
   2. Update on Reverse Osmosis Plant by Jack Reed, Operator 
TAB # 9 3. Request From Lewis Construction to Shut-off Water to Riverview Neighborhood,  
    September 26th, 2012  
   4. Continued Discussion on Request from IOW County for Water and Sewer  
    Service for New IOW VRS Facility on Great Springs Road 
 
Immediately following the conclusion of the above meeting:  
 
  Finance      Members:  Pack (CH), Gregory, Cook 
  
TAB # 10 1. July Cash Balances  
TAB # 11 2. Invoices Over $10,000 Requiring Council Payment Authorization: 

a. REW Corporation (Budgeted) $59,217.20 
b. Draper Aden Associates  $20,628.00 



 

 
 

Finance Committee Continued… 
 

c. Clark Nexsen   $13,937.28 
d. Excel Paving Corporation   $32,684.00 
e. Excel Paving Corporation  $57,759.33 
f. Excel Paving Corporation  $12,132.50 
g. Sungard Public Sector  $19,335.43    

3. Real Estate Property Assessment Update 
 
 
TUESDAY, JULY 24TH, 2012 
 
4:00 p.m. Fire and Rescue  Members: Tynes (CH), Pack, Chapman 
           

1. Operational Updates 
TAB # 12 2. Follow-up Discussion on Invoice for Fire Department Truck Repairs from Atlantic  
   Emergency Solutions 

 
Immediately following the conclusion of the above meeting: 
 

Public Works   Members: Smith(CH), Cook, Tynes 
   
  1. Update on the South Church Street Beautification Project 
TAB # 13 2. Renewal of Debris Removal Contracts with Goodrich and Son’s and Smithfield  
   Services Inc. for One Additional Year  
TAB # 14 3. Vehicle Maintenance RFP – Staff Recommendation 
TAB # 15 4. Proposal from Blair Brothers Inc to Replace Storm Drain Pipe in Cypress Creek  
   in an Amount not to Exceed $17,521.00 
TAB # 16 5. Follow-up Streetlight Request on Battery Park Road from Villas of Smithfield to  
   Royal Farms 
 
Immediately following the conclusion of the above meeting: 
 
  Public Buildings & Welfare  Members: Cook (CH), Chapman, Smith 
  
TAB # 17 1. Windsor Castle Policy – Open to the Public Events Application 

2. Town Council Committee meeting Date Changed to September 17th and 18th 
due to VML Annual Conference being held September 23rd thru 25th  

3. Charter Cable Franchise Agreement Renewal Update 
TAB # 18 4. Consultant Services for Community Wellness Initiative  

5. Closed Session – 117 North Church Street RFP   
 
 
 
*** Additional Item Not Listed on Committee but will be on Council’s September 4th Agenda*** 
 

- Approval of August 7th Town Council Minutes 
- Proclamation for Girl Scouts Participation in the American in Bloom Contest  

_________________________________________________________________________________ 







 

                                 Town of Smithfield 
Street Closure/Traffic Assistance Request Form 

 

This form should be submitted to the Town Manager’s Office located at 911 South Church Street 
Office # (757)365-9505 / Fax # (757)-365-9508/ lgreer@smithfieldva.gov 

(Submission of the form does not guarantee approval) 

 
 
Closure Date (s):  
October 26th, 2012    Time:  4:00 p.m. until the conclusion of parade 
 
 
Location of Street Closure/Traffic Assistance:  
Request closure of James Street, Grace Street, Main Street, and North Mason Street 
 
Event/Reason for Closure:   Smithfield High School Homecoming Parade 
 
Contact Name:  Stenette Byrd, III, Principal of Smithfield High School 
 
Organization: Smithfield High School  
 
Day Phone: 757-357-3108   Day of Event Cell Phone:  
 
Email:  
 
 
   Request received by mail    8-15-2012 
Applicant Signature: ___________________________________  Date: ____________________ 
 

 Town Use Only: 

Received By: _______________________________________  Date: __________________ 

Approved this ___________ day of _____________________ 

 

By: _______________________________________________ 
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Town of Smithfield

TOWN STREETS
SPEED LIMIT

0
5
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Speed Limits
(30mph shown as 25mph)



Posted 
Speed 
Limit 
(mph)

Total 
Number 

of 
Vehicles

Minimum 
Speed 
(mph)

Maximum 
Speed 
(mph)

Average 
Speed 
(mph)

30 4283 11 55 34.32

30 1756 11 45 27.67

30 50 23 32 27

30 50 23 33 28

30 50 22 42 31

25 555 11 34 17.88

25 4076 11 48 24.48

30 50 17 29 23

25 50 20 37 27

25 305 11 44 21.79

*    Speed Trailer - Stationary device whereby a computer records speed data for approximately 24 hours
** Directed Patrol - Stationary radar whereby an officer records speed data of approximately 50 vehicles

Town of Smithfield Traffic Survey 

Watson Drive

1000 Blk Wilson Road

300 Blk Canteberry Lane

Wellington Estates

Cypress Creek Pkwy

Cedar Street & Jericho Road Speed Trailer

Location Survey Type

Cary Street & Goosehill Way

Smithfield Blvd & Hunter Way

900 Blk John Rolfe Drive

Moonefield Drive @ Beale Park

Speed Trailer*

Speed Trailer

Directed Patrol**

Directed Patrol

Directed Patrol

Speed Trailer

Speed Trailer

Directed Patrol

Directed Patrol
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08/10/12
08/10/12

p , ,
08/13/12

08/13/12

08/10/12

08/10/12
08/10/12

08/13/12

CASH BALANCES AS OF JULY 31, 2012
   

Current Month Year end
ACCOUNT NAME BANK NAME ACCOUNT DATE INTERCO. Interco. ADJUSTED

BALANCE RECONCILED TRANSFERS Transfers BALANCES

Water Farmers Bank 4         24,712.21 08/13/12 (137,516.      66) (191,330.75) 95,864.80         
Water-Debt Service Farmers Bank 1,0      39,416.21 08/13/12 28,080.         30 1,067,496.51    
Water Capital Escrow (availability fees) TowneBank 2         10,784.13 08/10/12 -                    210,784.13       
Water Development Escrow TowneBank          70,043.50 08/10/12 -                  -             70,043.50       
Subtotal Water 1,744,956.05      (109,436.      36) (191,330.75) 1,444,188.94    

Sewer Farmers Bank 2         31,314.55 08/10/12 75,395.         17 (310,449.57) (3,739.85)          
Sewer Development Escrow TowneBank 3         21,331.05 08/10/12 -                    321,331.05       
Sewer Capital Escrow (availability fees) TowneBank 7         01,279.79 08/10/12 -                    701,279.79       
Sewer Compliance Farmers Bank 4       00,686.96 08/10/12 34,041.       19 434,728.15     
Subtotal Sewer 1,654,612.35      109,436.       36 (310,449.57) 1,453,599.14    

 
Highway Farmers Bank 1         80,340.81 08/10/12 -                    (149,436.92) 30,903.89         

General Fund Farmers Bank 1,0      90,606.72 08/13/12 -                    651,217.24   1,741,823.96    
Payroll Farmers Bank           36,588.17 36,588.17         
Money Market-General Fund TowneBank           2,166.86   2,166.86           
Business Super Now-General Fund Farmers Bank          32,909.14 08/10/12 -                  32,909.14       
Money Market-General Fund Farmers Bank 2         86,667.84 286,667.84       
General Fund Capital Escrow Account TowneBank           50,741.78 08/10/12 -                    50,741.78         
Certificate of Deposit Farmers Bank 5         25,140.97 08/13/12 -                    525,140.97       
Certificate of Deposit-Police Dept Farmers Bank           36,377.93 36,377.93         
Special Project Account (Pinewood) Farmers Bank           19,866.52 08/10/12 -                    -               19,866.52         
Pinewood Heights Escrow Farmers Bank           43,390.44 43,390.44         
S. Church Street Account TowneBank          68,519.38 08/10/12 -                  68,519.38       
Subtotal General Fund 2,192,975.75      -                    651,217.24   2,844,192.99    

Beautification Fund Farmers Bank           7,808.56   7,808.56           
Money Market-Beautification Farmers Bank           60,987.65 60,987.65         

68,796.21           68,796.21         

Rising Star CDBG Farmers Bank           63.49        63.49                

TOTAL ALL FUNDS  5,841,744.66      -                    -               5,841,744.66    



































 
 
 
 
 
 
 

DATE  AUGUST 24, 2012  
 
TO SMITHFIELD TOWN COUNCIL 
 FINANCE AND PUBLIC WORKS COMMITTEES 

 
FROM  WILLIAM T. HOPKINS, III 

DIR. OF PLANNING, ENGINEERING, & PUBLIC WORKS 
 
SUBJECT CHANGE ORDER/CONDUIT CROSSING – SOUTH CHURCH 

STREET PROJECT  
 
 
The purchase and installation of 13 conduit crossings in amount of $54,073.00 on South 
Church Street was recently approved by Town Council. During construction, it was 
determined by Dominion Virginia Power that 3 additional conduit crossings were 
necessary to bury additional overhead power lines crossing the street. The cost of the 
additional conduit crossings is $12,132.50 and staff was informed of this prior to the 
work being performed. Due to this additional cost, a change order was sent to the town by 
Excel Paving. Please see attached application for payment.  
 
 
 
 
 
 
 





















 
 
 

DATE  AUGUST 27, 2012 
 
TO SMITHFIELD TOWN COUNCIL- PUBLIC WORKS COMMITTEE 

 
FROM  WILLIAM T. HOPKINS, III 

DIR. OF PLANNING, ENGINEERING, & PUBLIC WORKS 
 
SUBJECT DEBRIS REMOVAL CONTRACT 

 
 Each year the town engages the services of a debris removal contractor. The town does 
not have the personnel to properly maintain the BMP (Best Management Practices) ponds 
and outfall ditch system.  The town had a contract with Goodrich and Son’s and 
Smithfield Services for the 2011/2012 fiscal year and the town reserves the right to renew 
the contract for two additional years.  
 
The debris removal contract includes the following: 
 

• Contractor shall be immediately available after a hurricane or other 
disasters and shall be available within 24 hours after a minor storm. 

• Work will be conducted after storms  and as required for normal 
improvements to storm drainage areas 

• Contractor shall be responsible for disposal of debris 
• Work shall consist of clearing and removing storm generated debris as 

directed by the Town of Smithfield. Operations includes multiple, 
scheduled passes of each site, location and right-of-way 

• Contractor shall provide equipment, operators and laborers for debris 
removal operations 

 
Both Goodrich and Son’s and Smithfield Services current contract pricing will remain the 
same. Staff has been pleased with the work of both companies and we are recommending 
that both contracts be renewed for an additional year.  
 
 
 
 
 

 
 





 

 

August 21, 2012 
 
 

MEMO 
 
SUBJECT: Storm Drain Pipe Replacement 
  Cypress Creek 
 
Please find attached a proposal from Blair Brothers Inc. involving the replacement of a section of 
damaged storm drain pipe located in the Cypress Creek subdivision. I was notified that there was 
a severe sinkhole beside a drop inlet at 103–105 Turnberry in Cypress Creek. After investigating 
the reason for the sink hole it was found that the outfall pipe leaving the drop inlet was damaged 
and ground storm water was entering the outside of the pipe. The pipe is approx. 15 feet in the 
ground therefore the excavation will be approx. 16 to 17 feet deep. Trench boxes will be required 
do to the depth, the excavated material will be required to temporarily hauled off site and 
brought back do to residential conditions. We are attempting to disturb the least amount of 
property as possible. Underground utilities will also be a contributing factor involving this work.  
 
 
Wayne Griffin 
Town Engineer 







 

 

DATE  AUGUST 23, 2012 
 
TO  SMITHFIELD TOWN COUNCIL – PUBLIC WORKS  
 
FROM  WAYNE A. GRIFFIN 
  TOWN ENGINEER 
 
SUBJECT: BATTERY PARK ROAD STREETLIGHT PROPOSAL 
  DOMINION VIRGINIA POWER 
 
 
Attached please find a proposal from Dominion Virginia Power for the installation of 16 
streetlights along Battery Park Road from S. Church Street to the Villas subdivision. The 
streetlights will the Traditional Colonial style fixture. The spacing of the light poles will be 
approximately 100 feet apart. A copy of the site plan noting the streetlight locations is available 
at my office and will be brought to the committee meeting. 
 
 





_ _ Outdoor Lighting Product Details ~_ Page 1 of2 

Traditional Colonial 

Traditional Colonial 

The Traditional Colonial style lumina ire is frequently used for urban streetscape and pedestrian 
lighting applications, as well as for lighting parking areas, where greater vertical illuminance is 
desired and off site light trespass is not a factor. 

• Decorative cast aluminum housing with a matte black paint finish. 
• Vertical base down lamping with clear refractive acrylic panels with a Typ III distribution. 
• High pressure sodium lamping in 70, 100, and 150 watts. 

o rder Now 'I 

o 
Larger Vie\v 

Lamp Type HPS HPS HPS 

Nominal Lamp Watts 70 100 150 

Nomial/Mean Lamp Lumens 5,000 8,000 14,000 

Finish Color Matte Black Matte Black Matte Black 

Initial Lamp Lumens 6,500 9,500 16,000 

https://www.dom.com/products/product -catalog/ outdoor-lighting/ detail.j sp?i=utr-traditional... 7/5/2012 

https://www.dom.com/products/product


Application for Open to the Public Events at Windsor Castle Park  
 
 

1 
 

 
In order to better serve our community, recognized non-profit, educational, community and service 
organizations, as well as, local government agencies, churches and charitable groups, operating for the 
benefit for the Town of Smithfield or Isle of Wight County Open to the Public Events will have to complete 
an application process to hold an event at the Windsor Castle Park event sites.  This application will be 
presented for review at the next regularly scheduled Windsor Castle Foundation Board. Many factors for 
public events have to be taken into consideration such as impact to the park property and park users, 
frequencies of other planned events, type of event and organization’s ability to quickly repair/reclaim site 
in the event of damage. Open to the public events are different in nature from private events such as a 
wedding.  A Foundation Member or Staff at the Smithfield Center may contact you if additional information 
is requested.  Please allow time in your event-planning schedule for the review/approval process. Most 
applications should be reviewed within 30 day of receipt, but there is the potential for additional 
information to be requested, which might extend the approval process timeline. Public events normally will 
also require security, required state and local permits (food, ABC, etc) and restroom rentals.  
 

Organization  Name  

Contact  

Mailing Address  

Phone Number  

E Mail  

Website  

 
Date of your Event: __________________  Time of your event: ________________________ 
Will you need additional days for set-up/clean up, if so please provide those dates requested in 
addition to your event date: 
_______________________________________________________________ 
Is this a one-time event or planned to be annual/reoccurring? ____ one-time     ____ reoccurring 
 
Description of Event:  
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________ 
 
Purpose of Event:   
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________ 
 
Average Tickets Price $___________  Expected Attendance: ____________  
  
Participants will be  ___youth  ____ adults  ____ both 
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Please check all that your event will include:  
____ Food Vendors  _____ Serving Alcohol   ______ Port-a-Potties 
   
____ Retail Vendors  _____ Use of golf carts/ATVs on the site  ____ Tents 
 
____  Food, Catered  _____ Food,  by Organization  ____ Allowing pets 
 
____ Light Tower  _____ Generators    ____ Access to water 
   
 
What is your plan in the event of bad weather?  
_____________________________________________________________________________
_____________________________________________________________________________ 
 
Recipient of Proceeds: 
_____________________________________________________________________________ 
 
Is there any impact from your event on any part of the park being open to the public? (Ex: trail 
closure, fishing pier closure). Please note this will require Town Council approval.  
_____________________________________________________________________________
_____________________________________________________________________________ 
 
List benefits of your event to the Community: 
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________ 
  
Will you be able to provide a certificate of insurance for $1,000,000? ___yes   ___no 
Name of Insurance Liability Carrier: ____________________________________ 
Tax Exemption Number: ___________________________________ 
If permission is granted, the undersigned and/or organization will remain responsible for all 
venue rental fees, equipment rentals, ABC and health department certificates, security, and 
damage, including potential site reclamation costs such as landscaped site work or sod 
replacement, or extraordinary cleaning arising from the specified event.  
 
Client’s Signature  Date  

Print Name  

 
Application Accepted  Date  
Application Denied  Date  

                                                                               

Reason 
Denied 
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