Town of Smithfield, Virginia

Request for Proposals
Mechanical, Electrical and Utility Services

The Town of Smithfield is accepting proposals from qualified contractors to provide mechanical, electrical and utility services for the 2009-2010 fiscal year.  The town will award the mechanical, electrical and utility service contract on the basis of competitive negotiation with the most qualified contractor consistent with the Virginia Public Procurement Act Section 2.2-430.

This RFP is issued September 16, 2009. Proposals will be received until 12:00 Noon on October 2, 2009. Interviews with select firms will be held from 9:00 a.m. – 5:00 p.m. on October 15, 2009 and on October 16, 2009.
A mandatory prebid meeting will be held on Tuesday, September 22nd 2009 at 1:30 p.m. at The Smithfield Center located at 220 North Church Street. 

Scope of Services

The required services may include, but not be limited to the following:  

Mechanical Services – replace check valves, valves, pumps, piping; as well as repair or replace force mains and other utilities serving pump stations.
Electrical Services – Master Electrician license required; ability to replace or repair any electrical components.
Utility Services – ability to rebuild pump stations from ground up.
· Contractor must be able to provide all necessary equipment such as trencher, backhoe, excavator, dump truck and 40 ft. bucket truck. 

· Must be able to respond within one hour of emergencies. Initial response may be a telephone call and/or visit to access situation.

The contractor shall provide the town, residents, and businesses the dates the scheduled work is going to be performed and estimated completion date a minimum of 5 days prior to the work beginning.  Contractor will provide a performance bond for the work involved with this contract. Property (private or public) that is damaged during construction shall be landscaped, repaired or replaced to meet or exceed original condition at the contractor’s expense.

Contract Period
The initial contract period will be for one year, upon award of the Smithfield Town Council.  The contract may be renewable for four consecutive periods of one year each thereafter. The work shall be completed in accordance with the Hampton Roads Regional Standards, 3rd edition.
Time of Completion

Projects that will be assigned to the contractor will vary in complexity and length.  The town and the contractor will mutually agree upon reasonable completion times for each project or phase thereof, based on the need for the town.  An estimated cost of services and a schedule of completion of the work shall be furnished within seven days of the receipt of the assignment, and work shall proceed in accordance with the established schedule.

Method of Payment

The town will negotiate an hourly rate schedule with the contractor selected as being most qualified to serve Smithfield.  Compensation may be on the basis of lump sum, cost plus fixed fee, per diem or established unit costs, as determined by the Town Manager and Town Treasurer, and as approved by the Town Council depending on the work to be performed.  Work shall be performed within the amounts specified per project or department in the adopted budget.  Invoices in excess of $10,000 require approval of the Smithfield Town Council, which meets the first Tuesday of each month, prior to payment. All invoices must be received by the 15th of each month in order to be included in the upcoming month’s Town Council agenda. Any invoices received after the 15th, will be held until the following month. 

 All invoices shall include a detailed material list with cost, employee rate and time and a final progress report before consideration of payment. Invoices, proposals and reports shall be submitted to Sonja Pruitt, Office Manager, Public Works Department.
The Town of Smithfield reserves the right to retain services of the selected firm and alternate firm(s) for other non-grant specific project work as outlined in the overall scope of services desired.

Proposal Requirements

Five copies of the proposal shall be submitted no later than 12:00 Noon on October 2, 2009  to: William T. Hopkins III, Director of Planning, Engineering and Public Works, Town of Smithfield, 310 Institute Street, Smithfield, Virginia  23430.   All questions regarding this RFP shall be directed in writing via email to William T. Hopkins III, Director of Planning, Engineering and Public Works at bhopkins@smithfieldva.gov.
Employment Non-Discrimination
During the performance of the contract, the contractor agrees it will not discriminate against any employee or applicant for employment because of race, religion, color, sex or national origin.  The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices setting forth the provisions of this non-discrimination clause.  The contractor, in all solicitations or advertisements for employment will state that such contractor is an equal opportunity employer.  Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall be deemed sufficient for the purposes of meeting the requirements of this section.
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