
 

 
 

 
January 22, 2015            
 
 
 
 
 
TO:  SMITHFIELD TOWN COUNCIL 
 
FROM:  PETER M. STEPHENSON, AICP, ICMA-CM 
  TOWN MANAGER 

 
SUBJECT: JANUARY 2015 COMMITTEE MEETINGS WILL BE HELD AT THE SMITHFIELD 

CENTER LOCATED AT 220 NORTH CHURCH STREET, SMITHFIELD, VA 
 
 
 
MONDAY, JANUARY 26TH, 2015 
  
 
4:00 p.m. Police  Members: Tynes (CH), Chapman, Gregory 
 

1. Public Comment 
2. Operational Updates 

TAB # 1 3. Smithfield Volunteer Fire Department Request for a Used Smithfield Police  
   Department Patrol Car  
TAB # 2 4. Partial Street Closure Request for Wine and Brew Festival, April 11th, 2015. 
TAB # 3 5. Street Closure Request for Mustang Round Up Car Show, May 16th, 2015 from  
   9:00 a.m. to 3:00 p.m. 
 
Immediately following the conclusion of the above meeting: 
 
  Water and Sewer  Members: Gregory (CH), Smith, Tynes 
.  

1. Public Comment 
2.  Update - Main Street Sewer Repairs  

 
Immediately following the conclusion of the above meeting:  
 
  Finance      Members:  Pack (CH), Gregory, Cook 
 

1. Public Comment 
(forthcoming) 2. December Financial Statements and Graphs 
TAB # 4 3. December Cash Balances 
TAB # 5 4. Invoices Over $10,000 Requiring Council Authorization: 
  a.  Caldwell Tank (quarterly payment)    $25,823.29 
  b.  USbank (RO Plant)     $47,037.50 
  c.  US Bancorp (RO Plant & S Church Street Waterline) $84,150.83 
  d.  REW Corporation (Bypass Pump @ Main St  PS) $11,944.00 
  e.  Tri-State Utilities     $30,845.35 



 

  f.  Christian Outreach Program (Budgeted Contribution) $14,000.00   
TAB # 6 5. Smithfield Boat Tax 
 6. Authorization to Amend Town Position Classification Plan to Reclassify Town  
  Planner/GIS Coordinator to Planning and Zoning Administrator 
  
                   
  
 TUESDAY, JANUARY 27TH, 2014   
 
4:00 p.m. Parks and Recreation   Members:  Chapman (CH), Pack, Tynes 
 

1 Public Comment 
TAB # 7 2. Operational Update – Parks and Recreation Committee Report  
TAB # 8 3. Partial Park Closures of Fishing Pier on Wednesday, April 8th thru Saturday April 

 11th and Trails, Saturday. April 11th from 11:00 a.m. to 5:00 p.m. for the 4th 
 Annual Wine and Brew Festival  

TAB # 9 4. Proposed Policy and Procedure Amendment Re-prioritization of Smithfield 
 Center Rental Times  

  
 
Immediately following the conclusion of the above meeting: 
 

Public Works   Members: Smith (CH), Cook, Tynes 
   

1. Public Comments 
TAB # 10 2. Review of All Virginia Environmental Solutions (AVES) Refuse and Recycling  
   Contract  
 
Immediately following the conclusion of the above meeting: 
 
  Public Buildings & Welfare  Members: Cook (CH), Chapman, Smith 
 

1. Public Comment  
TAB # 11 2. Pinewood Heights Relocation Project Update – Phase II  
  3. Isle of Wight County Museum Operations - Six Month Check-up 
  
 
 

 
 
_________________________________________________________________________________ 
   
*** Additional Item Not Listed on Committee but will be on Council’s February 3rd Agenda*** 
 

- Approval of January 6th 2015 Meeting Minutes 
 
_________________________________________________________________________________ 
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In order to better serve our community, recognized non-profits, educational, community and service organizations, as well 
as, local government agencies, churches and charitable groups, organizations wanting to hold an open to the public Special 
Event on town property will have to complete an application process.  Open to the public special events are different in 
nature from private events and many factors for public events have to be taken into consideration such as impact to property 
and community, frequencies of other planned events, type of event and organization’s ability to quickly repair/reclaim site in 
the event of damage.  
 
This application will be presented for review by the Special Events Review Committee.  The Town is authorized to issue 
permits for Special Events occurring within the town limits pursuant to the procedures established by the Town.  
 

Event Date (don’t include setup dates here) Times 
Saturday, April 11, 2015 Fest 11 – 5:00, pre check in for chalets starts at 

10:00 am.  
  
  

                                                        
Event Name         Smithfield Wine & Brew Fest (4th Annual)  
Event Organizer (Group Name)   Smithfield Rotary & Smithfield VA Events Committee 
Tax Exemption ID Number 54-6073921 
Website                  www.SmithfieldVAWineBrewFest.com  
 
Event Contacts 
Name   Gina Ippolito Cell 

Phone  
757-869-0664 Email gina@smithfieldvaevents.com

Name   Larry Saint  Cell 
Phone  

757-409-6957 Email lsaint52@msn.com 

 
1st Time Event or Annual Event Annual 

If annual, how many times has event taken place?  3 times 
 
Event Category 
Festival ☐    Concert ☐     Parade ☐  Run/Walk ☐   Bike Race/Tour ☐  Car Show ☐  Other __________________ 

Participants will be ☐youth ☐ adults ☐ both 
 
Description/Purpose of Event 
It is the mission of the Smithfield VA Events, in conjunction with the Smithfield Rotary Club to bring 
well organized, first class events to the Town of Smithfield and in doing so support local non-profits, 
charities and civic groups and strengthen our community by benefiting tourism and local business. 
 

List benefits of your event to the community 
Fundraiser for local charitable organizations.  
Anticipate economic impact from out of town hotel guests, shopping and dining over 
weekend.  
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Recipients of Proceeds 
Windsor Castle Park Foundation Smithfield Rotary Club Projects & 

Scholarships 
 
Various other organizations that assist with 
event logistics – parking, gate, clean up set 
up & other areas.  

 
 

 
Average Ticket  Price $40 
Expected Attendance 2500, plus 150 volunteers that roll 

into event.   
Largest Attendance Number and Year 2500, plus 150 volunteers that roll 

into the event.  
 
Alcohol Service and/or Sales?  ☐ Yes    List the date(s) and times of service/sales of alcohol 

Date Time Notes 
04/11/15 10 am to 5 pm  ABC permit will be obtained.  Will follow all 

rules & ABC site containment policies. 
Tastings are included in ticket price, but 
beer/wine by glass or bottle are pay as you 
go. ID Checks and 21 & up participants 
only.  

   
   
 
Having music- live bands or DJ?  ☐ Yes   List the date(s) and times for music 

Date Time Notes 
04/11/15 11:00 am  – 5:00 pm   Live Music on (3) Stages 
   
   
 
What is your plan in the event of bad weather-cancel, reschedule?  
Rain or Shine event. Only cancelled in the event of Act of Nature that endangers safety 
 
Please check all that your event will include: Numbers of each are not known at this time 
but will certainly be appropriate for the number of participants.  

Item Number Item Number 
☐Food, Caterer    ☐ Food, by Organization   

☐Retail Vendors Non-Profit   ☐ Retail Vendors For Profit   

☐ Port-a-Potties         ☐Fencing/Barricades    
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☐Trash Cans                 ☐ Generators      

☐Dumpsters                    ☐Special Lighting   

☐Recycle Containers   ☐Golf carts/ATVs    

☐First Responders- EMS, Fire      

 
Item Number Sizes 

☐Tents     Multiple see site map 10 x 10’s, 10 x 20’s, 20 x 20’s, 18 x 27’s.  

☐Staging Band Stage (3)  24x 30, 20 x 20 and steps of Manor House 
 
☐Fireworks      ☐ Allowing pets    ☐Providing Shuttle Service (After 

Event to various local subdivisions/ 
downtown destinations & hotels)  

 
 
 
 

Smithfield Town Services 
 
    Road Closures, Traffic Assistance, Windsor Castle Park Trail Closures  
EVENT REQUEST MEETING WITH POLICE DEPT FOR ANALYSIS of event in advance 
Street Name or Park Area Closure or Traffic Assist Date 

Needed 
Times Needed 

S. Church & Old Jericho 
RD 

one way out traffic only. 
Need Police Assistance 

04/11/15 9 am to 1 pm 

WCP Trails (2) locations for Closures 
– see site map 

04/11/15 9:30 am to 5:30 pm  

Public Works Staff (2)  Assist with site 
trash/various, as needed 
logistic support.   

04/11/15 10 am to 6 pm  

Police Support during 
event – 

Assistance 
 
# during actual event 
hours TBD by police 
department.  

04/11/15 (1) 9:30 – 11:00 
 
(?#) 10:30 – 5:30 (during 
event and during exit)  
 
(1) on site until 6:30 
(Command Center) 

Fishing Pier Closure  Closure  04/11/15 6 am to 6 pm  
 
Tents set on Wed/Thurs 
before event, need to 
discuss pre-closure?  

 
Smithfield Police Officer $ 41 per officer per hour  
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 An Open to the Public Event is required to use Town of Smithfield Off Duty Police Officers.   
 The number of officers required will depend on your event size and type.   

 
Public Works Staff $ 25 per staff person per hour 
If any of these items are selected, a Public Works staff member will have to be on site.  
☐ Light Tower     $ 150   ☐ Trash Service  $     0    ☐ Cones  $     0        
 
☐ Water Hookup  for caterers, portable restrooms $     0        
Electrical Service to be supplied by generators and it is your (the event organizer’s) responsibility 
 
Certificate of insurance for $1,000,000 is required 
Policy Number In progress the Rotary Club will provide  
Name of Insurance Liability Carrier  
Insurance Company Address  
Insurance Company Phone Number  
 
I have received, read thoroughly, understand and will comply with the policies and procedures governing special 
events held in the Town of Smithfield. 
 
Event Organizer's Signature Electronic Signature: Gina Ippolito Date 01/22/15

Print Name Gina Ippolito  

   
Attach the following documents: 
www.SmithfieldVAWineBrewFest.com  
Site Map/Layout of Event – shows trail closure locations  
 



Trail	
  Closed	
  

Trail	
  Closed	
  

Pier	
  Closed	
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Event Date  

(don’t include setup dates here) 
Times  

(don’t include setup or street closure times here) 
Proposed Location 

May 16, 2015 9am-3pm Main Street 
   
   
   

                                            
1st Time Event   Annual Event- how many times has event taken place?   4 

Event Category ☐ Festival ☐ Concert  ☐ Parade  ☐ Run/Walk  ☐ Bike Race/Tour  X Car Show  Other _________    
Description of Event  
This is an annual Mustang car show put on by Peninsula Mustang Enthusiasts to help raise money for 
different organizations as well as show case some of the best Mustangs on the east coast. 
 
 
Average Ticket  Price $20-25 Participants will be ☐youth ☐ adults X both 
Expected Attendance 200+ Largest Attendance Number and Year 200+ 
What is your plan in the event of bad weather-cancel, reschedule?  
     

Road Closures, Traffic Assistance, Windsor Castle Park Trail Closures              ☐ Closure  
Street Name or Park Area Closure or Traffic Assist Date Needed Times Needed 

100, 200 and 300 blocks of 
Main Street 

Closure May 16, 2015 9am-3pm 

    
    
    
Road Closures, if approved, will start 1 hour before event start.  Signage with closure times is placed 
out in advance of closure.   

Alcohol Service and/or Sales?  ☐ Alcohol Having music- live bands or DJ?  ☐ Music 
Date Times Date Times 

    
    
 

List benefits of your event to the community List Recipients of Proceeds 

Bring People to the Smithfield Community Beyond Boobs Organization 
Raising Support and Awareness to Breast Cancer  
  
 
 

Event Name         PM Mustang Round Up 
Event Organizer (Group Name)   Peninsula Mustang Enthusiasts 
Tax Exemption ID Number  
Website                   

Event Contacts 
Name   Forrest Barefoot Cell Phone  757-947-6970 Email  noshuz@yahoo.com 
Name    Cell Phone   Email   
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Check any of the following that your event will include. 
Item Number Item Number 

☐Food, Caterer    ☐ Food, by Organization    

☐Retail Vendors Non-Profit   ☐ Retail Vendors For Profit   

☐ Port-a-Potties         ☐Fencing/Barricades    

☐Trash Cans                 ☐ Generators      

☐Dumpsters                    ☐Special Lighting   

☐Recycle Containers   ☐Golf carts/ATVs    

☐First Responders- EMS, Fire      

Item  Number  Sizes 

Tents    A few assorted pop‐ups 

Staging    Will request to use the Gazebo to give out awards 

☐ Allowing pets     ☐Fireworks   ☐Providing Shuttle Service 
 
Certificate of insurance for $1,000,000 is required (certificate of insurance must be presented prior to 
event)   
Policy Number 3602SS391868-1 
Name of Insurance Liability Carrier Markel Insurance Company 
Insurance Company Address 4600 Cox Road Glen Allen Va 23058 
Insurance Company Phone Number 804-527-2700 
 
I have received, read thoroughly, understand and will comply with the policies and procedures governing special 
events held in the Town of Smithfield. 
 
Event Organizer's Signature  Date 1/3/14

Print Name Forrest Barefoot 

   
Attach the following documents: 
Flyers or any promotional materials about event or organization 
Site Map/Layout of Event 
 

1 of 2 

2 of 2 
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F d C i l E A k

CASH BALANCES AS OF DECEMBER 2014
   

Current Month Prior Year
ACCOUNT NAME BANK NAME ACCOUNT Interco. Interco./Interdep ADJUSTED

BALANCE Balances Balances BALANCES

Water Farmers Bank 1,37          2,405.35       (493,602.48) (539,734.10)         339,068.77       
Water-Debt Service Farmers Bank 1,03          1,323.97      48,972.58    -                       1,080,296.55    
Water Capital Escrow (availability fees) TowneBank 36             5,614.89      16,320.00    -                       381,934.89       
Water Treatment Plant Escrow TowneBank 111,652.70             111,652.70       

Water Deposit Account TowneBank 92,996.26                92,         996.26  
Water Development Escrow TowneBank 87,521.52                  8,000.00     95,521.52       
Subtotal Water 3,06          1,514.69       (420,309.90) (539,734.10)         2,101,470.69    

-                    
Sewer Farmers Bank 11             5,621.53      160,180.43  (316,870.09)         (41,068.13)        
Sewer Development Escrow TowneBank 34             1,016.91      11,125.00    -                       352,141.91       
Sewer Capital Escrow (availability fees) TowneBank 88             0,926.26      24,720.00    -                       905,646.26       
Sewer Compliance Farmers Bank 75           7,792.36      127,835.19 -                      885,627.55     
Subtotal Sewer 2,09          5,357.06      323,860.62  (316,870.09)         2,102,347.59    

Highway Farmers Bank 12             8,288.86      182,041.34  -                       310,330.20       

General Fund Farmers Bank 3,05          2,449.40      (49,522.79)   856,604.19          3,859,    530.80   
Payroll Farmers Bank 142,135.17             142,       135.17   
Money Market-General Fund TowneBank 2,185.89                  2,           185.89  
Business Super Now-General Fund Farmers Bank 33,105.63                33,         105.63 -               
Money Market-General Fund Farmers Bank 289,558.37             289,558.37       
G l F d C i l E AGeneral un  ap ta  scrow cc T Bount Towne k 214 626 66Ban 214,626.66           214 626 66214,626.66     
Certificate of Deposit Farmers Bank 526,038.10             526,038.10       
Certificate of Deposit-Police Dept Farmers Bank 36,702.78                36,702.78         
Special Project Account (Pinewood) Farmers Bank 1                9,962.09 -                       19,962.09         
Pinewood Heights Escrow Farmers Bank 2                9,813.93 -                       29,813.93         
SNAP Account Farmers Bank 2,837.75                  2,837.75           
Museum Account Farmers Bank 96,718.50                96,718.50         
S. Church Street Account TowneBank 3              6,069.27     (36,069.27)  -                      -                  
Subtotal General Fund 4,48          2,203.54      (85,592.06)   856,604.19          5,253,215.67    

TOTAL ALL FUNDS  9,76          7,364.15 0.00 -                       9,767,364.15    



ADMINISTRATOR: JOY HOLLOWAY
804-343-3112

REGIONS BANK INVESTMENT OFFICER
1900 5TH AVE N - 25TH FL
BIRMINGHAM AL  35203 RELATIONSHIP MANAGER

ACCOUNT NUMBER 9246002035

TOWN OF SMITHFIELD, VA
ATTN: ELLEN D. MINGA, TREASURER
310 INSTITUTE STREET
PO BOX 246
SMITHFIELD VA 23431

__________________________________________________________________________________________
IF YOU HAVE QUESTIONS CONCERNING THIS STATEMENT, PLEASE CONTACT
YOUR ACCOUNT ADMINISTRATOR.
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REGIONS BANK
VACO/VML VIRGINIA INVESTMENT
POOL, TOWN OF SMITHFIELD,
VIRGINIA PARTICIPANT
ACCOUNT

ACCOUNT STATEMENT Page 1

Statement Period 12/01/2014 through 12/31/2014
Account Number 9246002035

01/03/2015 #12

Balance Sheet
AS OF 1 2 / 0 1 / 2 0 1 4 AS OF 1 2 / 3 1 / 2 0 1 4

COST VALUE MARKET VALUE COST VALUE MARKET VALUE

A S S E T S

CASH 0 . 00 0 . 00 0 . 00 0 . 00
TOTAL CASH & RECEIVABLES 0 . 0 0 0 . 0 0 0 . 0 0 0 . 0 0

COMMON TRUST FUNDS - BALANCED
COMMON TRUST FUNDS - BALANCED 499 , 856 . 22 502 , 184 . 66 499 , 706 . 69 501 , 231 . 18
TOTAL COMMON TRUST FUNDS - BALANCED 4 9 9 , 8 5 6 . 2 2 5 0 2 , 1 8 4 . 6 6 4 9 9 , 7 0 6 . 6 9 5 0 1 , 2 3 1 . 1 8

TOTAL HOLDINGS 4 9 9 , 8 5 6 . 2 2 5 0 2 , 1 8 4 . 6 6 4 9 9 , 7 0 6 . 6 9 5 0 1 , 2 3 1 . 1 8

TOTAL ASSETS 4 9 9 , 8 5 6 . 2 2 5 0 2 , 1 8 4 . 6 6 4 9 9 , 7 0 6 . 6 9 5 0 1 , 2 3 1 . 1 8

L I A B I L I T I E S

TOTAL LIABILITIES 0 . 0 0 0 . 0 0 0 . 0 0 0 . 0 0

TOTAL NET ASSET VALUE 4 9 9 , 8 5 6 . 2 2 5 0 2 , 1 8 4 . 6 6 4 9 9 , 7 0 6 . 6 9 5 0 1 , 2 3 1 . 1 8

TOTAL LIABILITIES AND EQUITY 4 9 9 , 8 5 6 . 2 2 5 0 2 , 1 8 4 . 6 6 4 9 9 , 7 0 6 . 6 9 5 0 1 , 2 3 1 . 1 8



REGIONS BANK
VACO/VML VIRGINIA INVESTMENT
POOL, TOWN OF SMITHFIELD,
VIRGINIA PARTICIPANT
ACCOUNT

ACCOUNT STATEMENT Page 2

Statement Period 12/01/2014 through 12/31/2014
Account Number 9246002035

01/03/2015 #12

Summary Of Fund

MARKET VALUE AS OF 12/01/2014 5 0 2 , 1 8 4 . 6 6

REALIZED GAIN OR LOSS 0 . 24 -

UNREALIZED GAIN OR LOSS 803 . 26 -

ADMINISTRATIVE EXPENSES 149 . 98 -

TOTAL MARKET VALUE AS OF 12/31/2014 5 0 1 , 2 3 1 . 1 8



REGIONS BANK
VACO/VML VIRGINIA INVESTMENT
POOL, TOWN OF SMITHFIELD,
VIRGINIA PARTICIPANT
ACCOUNT

ACCOUNT STATEMENT Page 3

Statement Period 12/01/2014 through 12/31/2014
Account Number 9246002035

01/03/2015 #12

Asset Summary As Of 12/31/2014

% OF
DESCRIPTION MARKET VALUE COST PORT

COMMON TRUST FUNDS - BALANCED 501 , 231 . 18 499 , 706 . 69 100

TOTAL INVESTMENTS 5 0 1 , 2 3 1 . 1 8 4 9 9 , 7 0 6 . 6 9

CASH 0 . 0 0

DUE FROM BROKER 0 . 0 0

DUE TO BROKER 0 . 0 0

TOTAL MARKET VALUE 5 0 1 , 2 3 1 . 1 8



REGIONS BANK
VACO/VML VIRGINIA INVESTMENT
POOL, TOWN OF SMITHFIELD,
VIRGINIA PARTICIPANT
ACCOUNT

ACCOUNT STATEMENT Page 4

Statement Period 12/01/2014 through 12/31/2014
Account Number 9246002035

01/03/2015 #12

Asset Detail As Of 12/31/2014

% OF
UNITS/BOOK VALUE DESCRIPTION MARKET VALUE COST PORT

COMMON TRUST FUNDS - BALANCED

CUSIP # CF5400035
49 , 932 . 232 VIRGINIA INVESTMENT POOL 501 , 231 . 18 499 , 706 . 69 100

5 0 1 , 2 3 1 . 1 8 4 9 9 , 7 0 6 . 6 9 1 0 0

TOTAL INVESTMENTS 5 0 1 , 2 3 1 . 1 8

CASH 0 . 0 0

DUE FROM BROKER 0 . 0 0

DUE TO BROKER 0 . 0 0

NET ASSETS 5 0 1 , 2 3 1 . 1 8

TOTAL MARKET VALUE 5 0 1 , 2 3 1 . 1 8



REGIONS BANK
VACO/VML VIRGINIA INVESTMENT
POOL, TOWN OF SMITHFIELD,
VIRGINIA PARTICIPANT
ACCOUNT

ACCOUNT STATEMENT Page 5

Statement Period 12/01/2014 through 12/31/2014
Account Number 9246002035

01/03/2015 #12

Summary Of Earnings

TOTAL INCREASES IN FUND VALUE 0 . 0 0

FEES AND OTHER EXPENSES

ADMINISTRATIVE EXPENSES 149 . 98

TOTAL FEES AND OTHER EXPENSES 1 4 9 . 9 8

UNREALIZED LOSS IN THE PERIOD 803 . 26

REALIZED LOSS FROM DISPOSITION OF ASSETS 0 . 24

TOTAL DECREASES IN FUND VALUE 9 5 3 . 4 8

NET CHANGE IN NET ASSET VALUE 953 . 48 -



REGIONS BANK
VACO/VML VIRGINIA INVESTMENT
POOL, TOWN OF SMITHFIELD,
VIRGINIA PARTICIPANT
ACCOUNT

ACCOUNT STATEMENT Page 6

Statement Period 12/01/2014 through 12/31/2014
Account Number 9246002035

01/03/2015 #12

Chronological Schedule Of Transactions
DATE DESCR I PT I ON CASH COST

1 2 / 0 1 / 2 0 1 4 BEGINNING BALANCE 0 . 0 0 4 9 9 , 8 5 6 . 2 2

12 / 12 / 2014 FEE TO VML/VACO FINANCE 149 . 98 - 0 . 00
PARTICIPANT FEE FOR QUARTER
ENDING 11/30/2014

12 / 16 / 2014 SOLD 14.941 UNITS VIRGINIA 149 . 98 149 . 53 -
INVESTMENT POOL ON 12/15/2014 AT
10.0382
CUSIP # CF5400035

1 2 / 3 1 / 2 0 1 4 ENDING BALANCE 0 . 0 0 4 9 9 , 7 0 6 . 6 9



REGIONS BANK
VACO/VML VIRGINIA INVESTMENT
POOL, TOWN OF SMITHFIELD,
VIRGINIA PARTICIPANT
ACCOUNT

ACCOUNT STATEMENT
Statement Period 12/01/2014 through 12/31/2014
Account Number 9246002035

IMPORTANT INFORMATION FOR REGIONS CORPORATE TRUST CUSTOMERS:

INVESTMENT, INSURANCE AND ANNUITY PRODUCTS: ARE NOT FDIC INSURED, ARE NOT A DEPOSIT, ARE NOT BANK GUARANTEED, 
ARE NOT INSURED BY ANY FEDERAL GOVERNMENT AGENCY, MAY GO DOWN IN VALUE, AND ARE NOT A CONDITION OF ANY
BANKING ACTIVITY.

FOR MORE DETAILED INFORMATION REGARDING FEES, PLEASE CONSULT THE FUND PROSPECTUS OR CONTACT YOUR
ADMINISTRATOR. 

IMPORTANT DISCLOSURE INFORMATION FOR ALL FLORIDA ACCOUNTS:

AN ACTION FOR BREACH OF TRUST BASED ON MATTERS DISCLOSED IN A TRUST ACCOUNTING OR OTHER WRITTEN REPORT
OF THE TRUSTEE MAY BE SUBJECT TO A SIX MONTH STATUTE OF LIMITATIONS FROM THE RECEIPT OF THE TRUST ACCOUNTING
OR OTHER WRITTEN REPORT.  IF YOU HAVE QUESTIONS, PLEASE CONSULT YOUR ATTORNEY. 
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Event Listing (since last committee meetings) 

OTP  Day  Date  Event Type  Location 

  Mon  Dec 22  Committee Meetings  Smithfield Center  

  Tue  Dec 23  Town Employee Christmas Breakfast   Smithfield Center  

      PD Staff Meeting   Smithfield Center  

      Committee Meetings  Smithfield Center  

         

  Sat  Jan 3  Birthday Party  Smithfield Center  

         

  Tue  Jan 6  WCFB Meeting  Smithfield Center  

      Town Council  Smithfield Center  

  Thu  Jan 8  Chamber Legislative Breakfast  Smithfield Center 

      Affordable Health Care Educational Session  Smithfield Center  

  Sat  Jan 10  Police Officer Testing  Smithfield Center  

         

  Tue  Jan 13  Pinewood Heights Meeting  Smithfield Center  

      Pinewood Heights Neighborhood Meeting  Smithfield Center 

  Thu  Jan 15  Smithfield Women’s Club  Smithfield Center  

  Sat  Jan 17  Wedding & Reception  Smithfield Center 

OTP      BOB Fest  Windsor Castle 

OTP  Sun  Jan 18  MLK Banquet  Smithfield Center 

         

  Tue  Jan 20  Schoolhouse Board Meeting  Smithfield Center  

      Crimeline Meeting  Smithfield Center  

      Meeting  Smithfield Center  

      Planning Commission Work Session  Smithfield Center  

      BHAR  Smithfield Center  

  Wed  Jan 21  WCFB Committee Meeting  Smithfield Center  

  Thu  Jan 22  Department of Justice Meeting  Smithfield Center 

  Fri  Jan 23  IOW Rescue Squad Annual Banquet  Smithfield Center 

  Sat  Jan 24  CASA Gala  Smithfield Center 

 

  Upcoming Events to Note 

OTP  Day  Date  Event Type  Location 

OTP  Sat  Feb 7  Mardi Gras Run 4 Beads  Main Street 

OTP  Sat  Feb 14  Furball  Smithfield Center 

OTP  Sat  Feb 22  Black History Month Program  Smithfield Center 
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Programming  

 

 

Kayak Rentals at Windsor Castle Park 

 

 

Eco Counter Data for Windsor Castle Park  

 

Date  Eco Counter Home 

Sep 2013‐Dec 2013  Station Bridge 

Dec 2013‐Feb 2014  South Mason 

Feb 2014‐Jun 2014  Main Parking 

Jun 2014‐Nov 2014  South Mason 

Nov 2014‐to date  Station Bridge  

 

Total Traffic for January  through December 2014  84,695  

Daily Average  231 visits 

Busiest Day of the Week  Saturday 

Busiest Days for 2014  Saturday, May 24, 2014 
Saturday, February 22, 2014 
Saturday, March 15, 2014 

78 degrees 
63 degrees 
75 degrees 

 

$7,675 

$5,421 

$3,868 

$2,873 

$3,806 

$2,547 

 $‐  $2,000  $4,000  $6,000  $8,000  $10,000

2013

2014

Ye
ar

Net

Staff Hours Cost

Total Revenue
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In order to better serve our community, recognized non-profits, educational, community and service organizations, as well 
as, local government agencies, churches and charitable groups, organizations wanting to hold an open to the public Special 
Event on town property will have to complete an application process.  Open to the public special events are different in 
nature from private events and many factors for public events have to be taken into consideration such as impact to property 
and community, frequencies of other planned events, type of event and organization’s ability to quickly repair/reclaim site in 
the event of damage.  
 
This application will be presented for review by the Special Events Review Committee.  The Town is authorized to issue 
permits for Special Events occurring within the town limits pursuant to the procedures established by the Town.  
 

Event Date (don’t include setup dates here) Times 
Saturday, April 11, 2015 Fest 11 – 5:00, pre check in for chalets starts at 

10:00 am.  
  
  

                                                        
Event Name         Smithfield Wine & Brew Fest (4th Annual)  
Event Organizer (Group Name)   Smithfield Rotary & Smithfield VA Events Committee 
Tax Exemption ID Number 54-6073921 
Website                  www.SmithfieldVAWineBrewFest.com  
 
Event Contacts 
Name   Gina Ippolito Cell 

Phone  
757-869-0664 Email gina@smithfieldvaevents.com

Name   Larry Saint  Cell 
Phone  

757-409-6957 Email lsaint52@msn.com 

 
1st Time Event or Annual Event Annual 

If annual, how many times has event taken place?  3 times 
 
Event Category 
Festival ☐    Concert ☐     Parade ☐  Run/Walk ☐   Bike Race/Tour ☐  Car Show ☐  Other __________________ 

Participants will be ☐youth ☐ adults ☐ both 
 
Description/Purpose of Event 
It is the mission of the Smithfield VA Events, in conjunction with the Smithfield Rotary Club to bring 
well organized, first class events to the Town of Smithfield and in doing so support local non-profits, 
charities and civic groups and strengthen our community by benefiting tourism and local business. 
 

List benefits of your event to the community 
Fundraiser for local charitable organizations.  
Anticipate economic impact from out of town hotel guests, shopping and dining over 
weekend.  
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Recipients of Proceeds 
Windsor Castle Park Foundation Smithfield Rotary Club Projects & 

Scholarships 
 
Various other organizations that assist with 
event logistics – parking, gate, clean up set 
up & other areas.  

 
 

 
Average Ticket  Price $40 
Expected Attendance 2500, plus 150 volunteers that roll 

into event.   
Largest Attendance Number and Year 2500, plus 150 volunteers that roll 

into the event.  
 
Alcohol Service and/or Sales?  ☐ Yes    List the date(s) and times of service/sales of alcohol 

Date Time Notes 
04/11/15 10 am to 5 pm  ABC permit will be obtained.  Will follow all 

rules & ABC site containment policies. 
Tastings are included in ticket price, but 
beer/wine by glass or bottle are pay as you 
go. ID Checks and 21 & up participants 
only.  

   
   
 
Having music- live bands or DJ?  ☐ Yes   List the date(s) and times for music 

Date Time Notes 
04/11/15 11:00 am  – 5:00 pm   Live Music on (3) Stages 
   
   
 
What is your plan in the event of bad weather-cancel, reschedule?  
Rain or Shine event. Only cancelled in the event of Act of Nature that endangers safety 
 
Please check all that your event will include: Numbers of each are not known at this time 
but will certainly be appropriate for the number of participants.  

Item Number Item Number 
☐Food, Caterer    ☐ Food, by Organization   

☐Retail Vendors Non-Profit   ☐ Retail Vendors For Profit   

☐ Port-a-Potties         ☐Fencing/Barricades    
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☐Trash Cans                 ☐ Generators      

☐Dumpsters                    ☐Special Lighting   

☐Recycle Containers   ☐Golf carts/ATVs    

☐First Responders- EMS, Fire      

 
Item Number Sizes 

☐Tents     Multiple see site map 10 x 10’s, 10 x 20’s, 20 x 20’s, 18 x 27’s.  

☐Staging Band Stage (3)  24x 30, 20 x 20 and steps of Manor House 
 
☐Fireworks      ☐ Allowing pets    ☐Providing Shuttle Service (After 

Event to various local subdivisions/ 
downtown destinations & hotels)  

 
 
 
 

Smithfield Town Services 
 
    Road Closures, Traffic Assistance, Windsor Castle Park Trail Closures  
EVENT REQUEST MEETING WITH POLICE DEPT FOR ANALYSIS of event in advance 
Street Name or Park Area Closure or Traffic Assist Date 

Needed 
Times Needed 

S. Church & Old Jericho 
RD 

one way out traffic only. 
Need Police Assistance 

04/11/15 9 am to 1 pm 

WCP Trails (2) locations for Closures 
– see site map 

04/11/15 9:30 am to 5:30 pm  

Public Works Staff (2)  Assist with site 
trash/various, as needed 
logistic support.   

04/11/15 10 am to 6 pm  

Police Support during 
event – 

Assistance 
 
# during actual event 
hours TBD by police 
department.  

04/11/15 (1) 9:30 – 11:00 
 
(?#) 10:30 – 5:30 (during 
event and during exit)  
 
(1) on site until 6:30 
(Command Center) 

Fishing Pier Closure  Closure  04/11/15 6 am to 6 pm  
 
Tents set on Wed/Thurs 
before event, need to 
discuss pre-closure?  

 
Smithfield Police Officer $ 41 per officer per hour  
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 An Open to the Public Event is required to use Town of Smithfield Off Duty Police Officers.   
 The number of officers required will depend on your event size and type.   

 
Public Works Staff $ 25 per staff person per hour 
If any of these items are selected, a Public Works staff member will have to be on site.  
☐ Light Tower     $ 150   ☐ Trash Service  $     0    ☐ Cones  $     0        
 
☐ Water Hookup  for caterers, portable restrooms $     0        
Electrical Service to be supplied by generators and it is your (the event organizer’s) responsibility 
 
Certificate of insurance for $1,000,000 is required 
Policy Number In progress the Rotary Club will provide  
Name of Insurance Liability Carrier  
Insurance Company Address  
Insurance Company Phone Number  
 
I have received, read thoroughly, understand and will comply with the policies and procedures governing special 
events held in the Town of Smithfield. 
 
Event Organizer's Signature Electronic Signature: Gina Ippolito Date 01/22/15

Print Name Gina Ippolito  

   
Attach the following documents: 
www.SmithfieldVAWineBrewFest.com  
Site Map/Layout of Event – shows trail closure locations  
 



Trail	
  Closed	
  

Trail	
  Closed	
  

Pier	
  Closed	
  



Proposed Policy referencing moving Town Meetings for regular bookings 

Committee Meeting Date:  January 27, 2015 

 

Added to the Smithfield Center Policies and Procedures 

section titled Rental Time, Policy Number 6 

Town meetings shall not be rescheduled or canceled to accommodate private 

events or open to the public events. Events shall be scheduled in the following 

order: 1.) town meetings 2.) annual events 3.) new bookings.  
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